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  Conservation Subdivision Development

Village of Caledonia, Title 14 Chapter 1 

Checklist #4 -- Page 1 of 5

Checklist #4: Certified Survey Map Submittal, Review and Approval Process

Applicability:  Chapter 1 of Title 14 governs the division of land by Certified Survey Map (CSM) into no more than 4 parcels or building sites, any one of which is 35 acres in size or less, or the division of a block, lot or outlot within a recorded subdivision plat into not more than 4 parcels or building sites without changing the exterior boundaries of said block, lot or outlot.  This Checklist is a guide only and does not waive any requirements of the Ordinance itself.  A copy of the Village’s CSM ordinance can be obtained from the Clerk in hard copy at the Village Hall or electronically via email at wchristensen@caledoniawi.com or at the Village’s website at www.caledoniawi.com.  The Village Clerk can be reached by phone at 262-835-6415.  This Checklist shall be submitted with the CSM and reviewed by the Engineering Department at the time of submittal.  All information shall be submitted in hard copy and on disk.

Information Required from Land Splitter

Property Location/Address:_________________________________________________________________________

Land Splitter:_________________________________________________________   Phone:____________________

Address:_____________________________________________City:________________State:______ Zip:_________
Property Owner (if different from above):______________________________________________________________

Address:_____________________________________________City:_________________State:_____ Zip:_________

Surveyor:_______________________________________________________________ Phone:__________________

Land Splitter Engineer:____________________________________________________ Phone:__________________

Property Specifics:


Zoning of Property:_________________________________________________________

VILLAGE _______  range______  section_____  Parcel ID#_________________​​​​​            ___________

Circle One:
Sewered
Unsewered
Reserved Sewer /Water Area


Number of Parcels to be created:______________________________________________________

-------------------------------------------------------------------------------------------------------------------------------

(The following to be completed by Village Engineering Department)

Certified Survey Map:


1.
Has Land Splitter consulted with all applicable sanitary 

Yes
No*



sewer and water districts, the Caledonia Engineering Department



and the Racine County Planning and Development Department?


2.
Has the Land Splitter submitted a cash deposit in the 


Yes 
No*



amount of $1,000 for all administrative, planning, engineering,



and legal costs the Village may incur?



3.
If the Land Splitter is required to construct any public improvements 




that are required by Sections 14-2-1 through 14-2-7 answer the 



following questions?

a. Has the Land Splitter provided binder course/shoulder security?

Yes
No*

b. Has the Land Splitter provided surface course security?
Yes 
No*

c. Has the Land Splitter provided Village security for performance?
Yes
No*

d. Has the Land Splitter entered into agreement with the Village 
Yes 
No*

for all liability for legal, administrative and engineering costs

associated with the review of improvement plans and for drafting

any necessary agreements and for the construction inspection

and field layout work necessary during the construction of such

improvements as provided for in Sec. 14-2-4(q)(1) of the

Village’s ordinances?

f.
Has the Land Splitter submitted twenty-five copies of the   
Yes
No*


preliminary survey map to the Village Clerk with the filing fee?

g.
Has the Land Splitter submitted twenty-five 11x17 and 
Yes
No*

two 22x30 copies of the engineering plans, and 

one copy of the specifications and computations 

required by 14-2-4(r) for the Village’s review and approval?

4. 
If the Land Splitter is not required to construct any public 


improvements answer the following question?

a. Has the Land Splitter submitted twenty-five copies of a certified
Yes
No*


survey map to the Village Clerk with the filing fee?

5. In cases where public lands or right-of-way are reserved or dedicated 
Yes
No*

for future construction of public improvements, the land splitter shall 

enter into an agreement with the Village concerning future costs and

liability, prior to receiving certified survey map approval.  If this 

applies, has the Land Splitter entered into such an agreement?

6.
Are any lots in the CSM not to be served by municipal sanitary sewer?
Yes
No


If the answer is yes, has the Land Splitter conducted and submitted 
Yes
No*


soil and site evaluations for approval to the Racine County Code 


Administration Office and the Wisconsin DILHR?


Have the approvals been received?




Yes
No*


6.
Has the Land Splitter made all prior changes that were required 
Yes 
No*



by the Village Engineer?

Date of Agreement:   ________

Copy of Agreement Attached:   ________

Total Number Parcels Divided:   ________

Total Fee Paid:   ________

Date Paid (attach copy of receipt):  ________

*If the answer to any of these questions is no, then the CSM may not be accepted 

unless the Village Engineer otherwise approves by initialing and dating here:

________________
The following checklist to be completed by the Land Splitter and verified by Village Engineer.  

Village Engineer will provide response to Land Splitter.

Instructions:
Complete Checklist using the following code:  Y – Yes; N – No; N/A – Not Applicable.  Make notes for Village Engineer’s review where necessary. 

Final CSM:  Has the Land Splitter:

· Submitted a CSM prepared by a registered land surveyor in compliance with the requirements of Section 236.34 of the Wisconsin Statutes, and this Ordinance?

Engineer Notes:____________________________________________________________________________________

_________________________________________________________________________________________________

Requirements.  Has the Land Splitter provided, in addition to all other information required by Section 236.34, the following information on the face of the CSM?

· Date of the map.

· Graphic scale, location map and north point.

· Name and address of the owner, land splitter and surveyor.

· All existing buildings, drainage ditches, water courses and existing and required easements.

· Names of adjoining streets, highways, parks, cemeteries, subdivisions, ponds, streams, lakes, flowages and wetlands.

· Additional building setback lines or yards required by the land splitter which are more restrictive than the zoning district in which the plat is located and are to be included in recorded covenants.

· Soil boring locations on sites to be served with an on-site waste disposal system.

· All lands reserved for future public acquisition or dedication.

· Floodland, wetland and shoreland boundaries.

Engineer Notes:________________________________________________________________________________

______________________________________________________________________________________________

----------------------------------------------------------------------------------------------------------------------

Review of CSM:  The following is a guide of what you can expect from the review process for the CSM.  Questions should be directed to the Village Engineer.

1.
Review Procedure.


(a)
Land Splits Requiring the Installation of Public Improvements.  

(1)
After reviewing the preliminary survey map, the Village Engineer shall, within 30 days, inform the land splitter of any required changes and the kind and extent of required public improvements.  After the preliminary survey map has been submitted, required public improvement plans, computations and specifications, which conform to the provisions of Subsection 14-2-4(r) shall be submitted to the Village Engineer for Village Board review. The Village Board shall have a maximum of 90 days after plan submittal to approve, conditionally approve or reject the plans unless a written extension is granted by the land splitter.

(2) After approval of Plans and specifications by the Village Board, the applicant shall submit 8 copies of a final survey map in the form of a certified survey map to the Village Clerk for Village Board review. The Village Board shall, within 90 days, approve, approve conditionally or reject the certified survey map. 

(3) The certified survey map shall be recorded with the Register of Deeds for Racine County within 6 months of the approving action of the Village Board on the Final Survey Map. Before the Village Board approves the final survey map, a land split control agreement must be executed and any necessary fees, as provided in 14-1-5(b) of the Village Ordinances must be made by the land splitter.

(b) Land Splits Not Requiring the Installation of Public Improvements. 

(1) After review of the survey map, the Village Engineer shall, within 10 days, inform the land splitter of any changes deemed necessary.

(2) In cases where public lands or right-of-way are reserved or dedicated for future construction of public improvements, the land splitter shall enter into an agreement with the Village concerning future costs and liability, prior to receiving certified survey map approval. 

(3) The Village Board shall, within 90 days of its submission, approve, approve conditionally or reject the certified survey map unless this time limit is extended by written agreement with the Land Splitter. 

2.
Other Considerations.


(a)
Has the Land Splitter complied with all conditions of approval

Yes
No



that were imposed by the Village Board?


(b)
Has the Land Splitter paid to the Village a fee of $100 per parcel
Yes 
No



created as a result of the land split?


(c)
Has the Land Splitter agreed to construct such storm water

Yes
No



drainage facilities as are determined to be necessary



and paid all storm water drainage fees as are required by Sections



9-2-5 & 9-2-6 and/or 9-3-5 & 9-3-6?

3.
Rejection.  If the CSM is rejected, the reasons shall be stated in the minutes of the meeting and a written statement of the reasons forwarded to the Land Splitter.  

4.
Recordation.  If approved, the certified survey map shall be recorded with the Register of Deeds for Racine County within 6 months of the Board action.

----------------------------------------------------------------------------------------------------------

Date of Village Board Action: _____________

Village Board Action (Circle One):     Disapproval     Approval     Conditional Approval

Conditions:_______________________________________________________________                     

Completed By and Date: _______________________________

(Revised  7/28/2006)


